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Information about...

v" Regulations

v' Overview of the review process
v' Application steps and checklist
v’ Sample documents

v Q&A
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About us: CIT School Office Heilbronn,

Academic and Student Affairs

Leonie Kontusch Yamini Easwaran Katrin Toborg Selina Eid Kumali Schoen Lilly Oberhollenzer

Head of Academic Program Management Administrative Staff Administrative Staff Administrative Staff Administrative Staff
and Student Affairs

» Study-related questions and Infosessions on various topics.
* Questions regarding lectures, exams and recognitions of achievements of former studies.

* Emails regarding important regulations, information on modules and exams and further interesting news for you.
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Regulations

If you have received admission and completed enrollment, you have the possibility to
apply for recognition of achievements from previous studies at a university.

This is possible if the knowledge and skills acquired match those of the B.Sc./M.Sc. in
Information Engineering modules and if there is no significant difference between the
learning outcomes.

If you decide to apply for recognition of achievements, please note:

= You can only submit one application within your first academic year in the
program
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TUm
Which modules can | apply for?

= Ingeneral, it is possible to apply for recognition of achievements for any module in your program (except the
thesis and colloquium!)

1:1 Recognition

= |f the assessment determines that your achievements are equivalent to a TUM module, we will process it as a
1:1 recognition.

Free Recognition

= [f an application for 1:1 recognition is not possible, you may apply for a free recognition by listing the
respective areas you are applying for (e.g. computer science elective, general studies elective, etc.) rather than
specific module(s). This is more challenging than 1:1 to get recognized.

= A free recognition is also possible, e.g. after completing previously approved courses during a study abroad or
at a partner university.
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Overview of the review process

Two-Step Process: Formal and Content Assessments

1. Formal Check: Assessment by the Academic and Student Affairs (ASA) office

= |s the application formally correct? Are all required documents submitted & official? Has the module
been successfully passed (transcript)?

2. Content Check: Assessment by the professor/expert who is responsible for the module

= Do the learning outcomes and skills match with TUM (module descriptions)?
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T
Step 1 — Examine the modules in detail

When you prepare your application, please check carefully:

= Do | have the necessary documents (official module descriptions, transcript, translations, etc.) and do
they meet the formal requirements for application?
= For example, does my transcript indicate that | passed the respective course? Can | provide an
official translation of my documents in English or German?

= Do the learning outcomes and skills match? Please examine the TUM module descriptions in detail
and compare them with your module descriptions. The content and learning outcomes must match.

We highly recommend a consultation before you submit your application.
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T
Step 2 — Prepare your documents

= Fill out the application form and save it in a PDF as follows: “application _recognition lastname _firstname”

* |nclude the following PDF attachments:

= Official Transcript

“transcript_lastname _firstname”
= Official Course Descriptions

‘module_description_modulenumber_modulename”

» Grading System (if different)

» Official document including max. & min. passing grades: “gradingsystem_lastname_firstname”
» Credit System (if different),

» Official document explaining the credit system: “creditsystem lastname_firstname”
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T
Step 3 — Contact the ASA office

= Before you submit your application, we highly recommend that you visit our consultation hour. Once all
of your documents have been properly prepared, please send them via email to the Academic and
Student Affairs office at credit_recognition.soh@xcit.tum.de.

=  We complete the review in phases. All mandatory modules offered in that respective semester are
checked first.

» Please note that it can take several months until you get the results. Be mindful of exam timelines and
submit your application as early as possible.
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How to contact us

The application form and guidelines are available on our website in the section
.Further useful information for your studies” (bottom of the page):

Contact us via email: credit recognition.soh@xcit.tum.de

Consultation Hour Regarding Applications for Recognition (Zoom):

+ 1st and 3rd Friday of each month from 10-11 a.m. (The next consultation hour will take place on October 17th, 2025!)
Please double-check for short-term changes before you join.
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Step 4 — Formal Check by ASA

* Is the application formally correct & complete?
» Have all necessary documents been submitted? In official English/German translations?
» Was the course successfully passed (transcript)?

If your application does not pass the formal review, we will need to cancel it.

If your application meets all formal requirements, it will be forwarded for review by
the professor/expert responsible for the module.
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Application for Recognition of Achievements from Previous Studies
Chairman of the Examination Board: Prof. Dr. Michael Gerndt

Sample Application Form (Page 1)

TUTI

Personal Data & Current Program

First Name: John

Surname: Doe

Street and House No.: Musterstralte 123

ZIP, Location, Country: 74076 Heilbronn, Germany
Phone Number: 0123/4678910

TUM Email Address: john.doe@tum.de

Study Program at TUM: |nformation Engineering
Aimed Degree: Bachelor of Science

TUM Matriculation Number: 12345678

Semester at TUM: First

Previous Program & University

Name of Former University: University of Westminster
Country of Former University: England

Previous Study Program: Computer Engineering
Degree (Bachelor's or Master's): Bachelor of Science
Number of Semesters in Previous Program: 4

Workload per Credit at Former University: 1 CP = 25 hrs
(e.g., 1 Credit = 30 hrs. of Work)

Max. Grade at Former University: 10

Min. Passing Grade at Former University: 5
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Sample Application Form (Page 2)
nm

I hereby apply for the following recognitions:

Course(s) from Previous University Corresponding Course(s) at TUM
Credit |Original

Course No. | Course Name Points |Grade | Course No. Course Name ECTS
MAT - 111 |Calculus B 3,7 INHNOO14 Computational Mathematics 2 - Calculus 8

MAT - 121 |Differential Equations B 4,0 INHNOO14 Computation Mathematics 2 - Calculus 8

INF - 211 Informatics 6 2.7 INHNOOO1 Introduction to Informatics 6

Date: 21.10.2025 Signature:
School of C and 1 School Office Heilbronn, Academic and Student Affairs
€.0.42, Weipertstraiie 8-10, 74076 Heilbronn - credit_recognition,schiExcit tum.de
ir]
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T
Sample: Calculation of Workload

The workload per credit at your previous university may differ from the workload per 1 ECTS at TUM (at
TUM 1 ECTS = 30 hours of work)

Example:
The course Computational Mathematics Il: Calculus (INHN0O14) counts for 8 ECTS.

« 8 ECTS x 30 working hours = 240 hours (TUM)

The credit system at your previous university is:
1 CP = 25 hours of work

The courses Calculus and Differential Equations at your previous university together count for 6 CP.
« 6 CP x 25 working hours = 150 hours (previous university)
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Sample: Grading System

Letter Grade Grade Point
Highest achieving grade [ 4.0
Minimum passing grade (& 2.0
Failing grade C- or below 1.7 or below
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Sample: Grades Conversion

To convert your grades, we use the Bavarian formula:
Mat 111-Calculus with 3 CP according to transcript:
Highest achieving grade at previous university: 4.0
Minimum passing grade at previous university: 2.0
Total GP achieved for this course: 3.7

Your grade in the TUM grading system: 1.4
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T
Step 5 — Content Check

The professor/expert responsible for the module at TUM will check your
application with attention to:

* Do the learning outcomes and skills match (module descriptions)?

Their result will be forwarded to ASA. Afterwards, you will be informed by
us about the result(s) via email.
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If you send us an email, please check:

v" Did | mention all relevant information (= your proper
name, matriculation number, your study
program, which semester you are in) in the mail?

v' Was the email sent from an official TUM address?

v" Did | use a salutation?

v'Is my request clear and friendly?

v' Did I sign the email with my name?
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I |
Thank you for your
attention!

We wish you all the best for the start of
your studies! [

Don't hesitate to get in touch with us if
you have any questions or need support!
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